
 

 

                                      LEAVE PERFORMA                         Dt.____________                    

 

Name___________________                                                       Designation________________ 

Type of Leave____________                                                                            No. of Days________________ 

Leave from________________                                                                         to________________________ 

Station Leave_______________                                                                       to________________________ 

Purpose of Leave_________________________________________________________________________ 

Contact Address during Leave_______________________________________________________________ 

Mobile No.____________________ 

Dated_________________________                      Signature of Applicant 

 

     

 

  Departmental In-charge 

 

Sanctioned/Not Sanctioned           

                                                                                               

Director 

(Adjustments of classes to be retained on the department) 

Date Semester Period Room No. Name of the substitute Signature of 

Substitute 

      

      

      

      

      

      

 

   

Signature of Applicant    

For office use only 

Total Leave  

Leave due in A/c  

Applied for leave  

Balance Leave  

Punjab Institute of Technology GTB Garh (Moga) 
(A Constituent College of Maharaja Ranjit Singh Punjab Technical University, Bathinda) 

 

 


